	Director, Football for Disabled Persons and Social Responsibility


Department: Football for Disabled Persons and Social Responsibility

Purpose:

This is a key role within the AFC Social Responsibility function.  Success in this role will take an excellent communicator, the energy and drive to motivate and work through others to achieve organisational targets and will excel at developing relationships and networking at different levels within organisations.
The Director of Football for Disabled Persons and Social Responsibility Department is the Administration representative, acting under the direction of the President and General Secretary in developing relationships with a broad range of internal within AFC’s internal departments and corresponding external agencies, managing the support, as well as engaging stakeholders in new programs.  The Director will lead the AFC project development and activities and be responsible for measurable results and reporting.  The role will involve recommending project structure and direction, identification of opportunities for optimisation of programs.  The Director will need to demonstrate the ability to develop creative solutions and lead program deployment.  The Director may also manage staff both in his own technical areas and in other areas as and when it is required.

The Director provides the expertise to advance the AFC’s interests by researching and identifying sources of support, proactively seeking opportunities to generate new proposals based on AFC’s guidelines and interests, and by maintaining strong communication ties with other AFC Member Associations, confederations, corporate and foundation partners and prospects.
Organisational Relationships:

· The Director is responsible for supervising the department’s daily operations, budget and staff 

· The Director of Football for Disabled Persons and Social Responsibility reports to the AFC General Secretary
· The General Secretary may delegate some of his responsibilities to the Director as and when necessary to the benefit of the work

Duties and Responsibilities of the Director of AFC Football for Disabled Persons and Social Responsibility
Essential Duties:

Football for Disabled Persons element
AFC acknowledges the fact that all persons irrespective of any physical, sensory or mental impairments should be given the right to participate and enjoy football.  The Director’s responsibilities includes but not limited to the following:
· Encourage participation in football by recommending strategies for sustainable programs and extend support to the Deaf, Blind and Amputees in the short term and other types of disabilities in the long term
· Pursue strategic partnerships with International Disability Organisations by recommending the signing of Memorandum of Understanding and creating positive working relationships

· Create educational materials and technical knowledge on disability football
· Develop disability specific courses, train AFC Instructors, Coaches and Referees

· Organise courses, create relevant publications and encourage research projects on disability related Sports Medicine

· Organise courses for special school teachers, encourage mass participation of disabled children and youth via football activities and football festivals

· Evaluate current competition structures for the disabled in Asia, contribute to the creation of competition structures and player pathways

· Organise competitions at the Continental level

· Provide web accessibility for disabled persons

Social Responsibility element
AFC desires to contribute to Asian society by creating opportunities and using football as a platform to support the football communities in Asia wherever it is required to advocate peace, unity and tolerance, to fight against drugs, violence and racism, to provide education and hope and to defend the values of solidarity and respect among the community in general and in particular, among the youth of Asia.  The Director’s responsibilities includes but not limited to the following:
· Drive and support the organisation by recommending strategies for sustainable programs to realise the social responsibilities of AFC

· Identify emerging opportunities with special emphasis on recommending high value-exchange partnerships and identify, evaluate, cultivate and solicit philanthropic commitments to support the mission and goals of the AFC
· Coordinate and work closely on behalf of the Administration with other confederations, member associations, and other AFC partners, to create opportunities and build awareness among the community

· Advise the Administration in the development and presentation of proposals
· Develop highly competitive proposals for corporate prospects and leverage diverse corporate and foundation goals and preferences in conjunction with AFC’s goals

· Monitor proposal deadlines, prepare and edit proposals, and manage proposal submissions

· Identify and initiate opportunities for AFC to interact with corporate prospects 
· Work directly with member associations to develop new approaches to football for disabled persons and social responsibility and coordinate these contacts to initiate the promotion/partnership process
· Maintain and ensure that reporting requirements are met to sustain successful partnerships by maintaining detailed records of project activities
· Manage the project’s finances, train and develop staff and promote organisational growth
· Represent the AFC at meetings and events, and in relations with external partners, government leaders, foundations, community based organisations and volunteers

· Effectively communicate AFC’s position and progress internally and externally by creating positive media exposure and marketing campaigns to raise awareness for AFC’s social responsibility activities and raise the profile of disability football

· Other duties as assigned

Knowledge/Skills/Abilities Required:

· Knowledge of cultivation, solicitation, and development of strategies and techniques, particularly in the area of corporate activities required

· Demonstrated ability in establishing partnerships and proposal writing at appropriate levels for varied proposal development

· Demonstrated knowledge of methods, practices and procedures for obtaining information about the corporate social responsibilities programs of corporations and foundations
· Self-motivation and discipline to regularly set and achieve work goals

· Excellent organisational, interpersonal and networking skills with large groups as well as with individuals at all levels are essential

· Ability to maintain a high level of poise and professionalism in all circumstances

· Ability to initiate and build relationships with prospective corporate and foundation partners and interact via telephone and in person with institutional representatives

· Demonstrated ability to take primary responsibility for diverse number of projects and to complete them in a timely manner with limited supervision

· Demonstrated record of success in generating significant commitments from corporations and foundations

· Demonstrate high quality written and verbal communication skills

Expectation from the Administration:

Supervisory Controls:

· The Director must possess a high level of teamwork in accomplishing the responsibilities of the position

· The variety of tasks makes it necessary for the person in this position to know how to use the appropriate guideline(s) for the circumstance(s)

Difficulty and Complexity:

· This position requires a high degree of professionalism and an ability to interact with a variety of entities and individuals to significantly increase the visibility of the AFC in the humanitarian and social responsibility area

· The Director must be capable of conveying appropriate messages and representing the AFC to the corporate and foundation community to encourage and facilitate interest in and support of the AFC’s mission and goals

· This position has a significant effect on the AFC’s ability to engage current and future partners in a meaningful way and is responsible for enhancing the AFC’s ability to identify, establish, create and maintain strong relationships with corporations and foundations

· The Director is responsible for enhancing the AFC’s identity in the global community in terms of humanitarian and social responsibility

Environmental Demands:

· This position requires the incumbent to some travel and entertain corporate and foundation partners and potential partners throughout the world; a healthy lifestyle and some degree of physical mobility are required as and when it is necessary
· Work venues vary from office, to social events, to presentations, to large and small meetings and interactions with individuals, involving a variety of environments

· Evening/weekend work is often required

· While limited physical exertion is involved, considerable mental and emotional pressures exist

· The ability to coordinate a variety of tasks simultaneously and handle tension and stress in a positive manner is required

· No risks or discomforts are imposed upon this position by the physical surroundings or job situation
